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: THAI CUSTOMS
Iy DEPARTMENT

THAI CUSTOMS

Thal Customs Department will be recruiting
JICA Project Secretary on October 19, 2021

« Position : JICA Project Secretary
 Job Vacancy : 1
« Job Description :

- To coordinate and communicate on daily project activities among stakeholders of
the project, such as JICA Expert from Japan, officers and staff in the Customs Department,
staff of JICA Thailand Office and other JICA personnel, other people whom the Project
deals with

- Translate letters and document between English and Thai

- To interpret for JICA Expert in case the Assistant attends meetings and site visits in
and outside Bangkok regarding project activities

- To work in other daily administrative works for the Project such as reproducing
documents, making appointments for JICA Expert, arranging transportation and
accommodation for project activities, arrangement of maintenance of machineries and
equipment in the Expert’s Office, assisting procurement and payment for the Project
Office, dealing with phone calls and postal matters

- To Assist in such duties that may arise from the project activities and/or as
deemed necessary or as requested by the JICA Expert
e Requirements :

1) Bachelor's degree in any fields

2) Good command in English and Thai

3) Computer literate and proficient in MS office

SCAN QR CODE
 Application : Google Forms TO READ THE ANNOUNCEMENT

« Date of Application : 08.30 am of October 19 - 04.30 pm of October 29 2021
« Additional Information : Please visit our website https://www.customs.go.th or contact
numbers +662 667 6305, +662 667 6350, +662 667 6352-53 (Official days and times)
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